
Checklist for the proposals under Faculty and Staff Development plan – TEQIP II involving International Travel in respect of Dr./Prof. _______________________________________________ from ________________________________________________________, a participating institute under sub-component 1.1/1.2 - TEQIP II.

	1
	Name of the Faculty member undertaking the tour with Designation and Contact Number

( A brief Bio-Data to be enclosed)
	

	2
	Purpose of the Visit
	

	3
	Place of visit with Contact Details of the institute proposed to be visited 

(whether Consent Letter has been obtained and attached)
	

	4
	Duration of visit 

(whether Daily Schedule enclosed)
	

	5
	Date of his/her last foreign visit with duration, name of the institute visited, funding/sponsoring Agency and the purpose of such visit
	

	6
	(i) Relevance of the visit/training to the Project Objectives

(ii) Clear Objective and Outcome of the Visit
	

	7
	Amount of expenditure involved in the present proposal

(whether break-up attached)
	

	8
	Whether the expenditure involved will be funded entirely under Faculty and Staff Development Plan – TEQIP II
	

	9
	Whether approval of Head of the institute and BOG have been obtained and proof thereof attached
	

	10
	Whether the proposal is a part of the Faculty & Staff Development Plan for 2011-12 of the institute
	

	11
	Whether an undertaking has been obtained and enclosed on submission of report in due course on the training to be undertaken and experience to be gained to improve the teaching learning process in the institute
	



Signature of TEQIP Coordinator



           Signature of Head of the Institute
N.B : Separate sheets may be needed where necessary to report details.
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