UNDERTAKING

This may kindly be noted that I, <Name>, d/o <father’s name>, residing at <address> and a permanent employee of Narula Institute of Technology, 81, Nilgunj Road, Agarpara, Kolkata- 700109 since <DOJ> in the <name of department>.

I undertake the following regarding the <type of training programme> at <Venue> from <period>.

(i) I shall abide by the norms specified in the PIP of TEQIP Phase-II regarding faculty and staff development norms and the related regulations of expenditure mentioned in the permissible/non permissible table.
(ii) I shall submit a report to the Head of the Institution within one week of resumption of my duty after the said event regarding the training undertaken and experience gained in terms with the overall institutional goal, teaching-learning process research facilitation etc.

(iii) I shall share my experience of the training programme with the students at an early date after coming back from the event.

(iv) I shall submit the copy of all other details including certificate, original money receipt, bills of other sundry expenses within 3 days of resumption of my duty.

                                                                                      …………………………
                                                                                                <Name>
                                                         (<designation>, <department>)
On the basis of the undertaking <name>, <designation>, <department> is recommended to attend the <training type> on “<title of training>” at <venue> from <period> and there is no objection on the part of the institution in this regard.

This may also be noted that all reports which will be submitted by <name> in the future relating to this undertaking and to be hosted in the Institution’s website and linked to NPIU’s website.

………………………..
Prof.(Dr.)J.K.Das

Principal (Head of the Institution)
